
How to Print Your Email and Attachment 
 
OSX MAIL- Macintosh 

 
Click on the SENT folder in the sidebar of your mail program. If you cannot see the sidebar, 
click on Mailboxes in the top button bar. Click on the email you just sent and print the email 
for your folder. You also need to print the attachment that you sent in the email and include 
it in your folder. 
 
OUTLOOK MAIL- Dell 

 
Click on the SENT ITEMS in the sidebar of OUTLOOK. Click on the email you just sent and 
print the email for your folder. You also need to print the attachment that you sent in the 
email and include it in your folder. 
 

You should see the 
attachment on the 
bottom of the 
email. 

Your email should show 
the attachment. 



 


