
CSIP

Once you've clicked on the "Highlight Fields" 
button all of the fields will be light blue.

Make sure you've clicked on this button.  It 
highlights all the fields you need to fill in and 
will make this a lot easier.

BASIC OPERATIONS

Highlighting the data fields



Adding the thumbnail view

Clicking on this button will add 
the thumbnail view seen in the 
next screenshot.  

Having thumbnails available may 
assist you in navigating once the 
document starts to grow.



When you click in the Start Date and Finish 
Date fields a black triangle will appear. 

 Click on it and a calendar like the one 
below will pop up.  You can use it to enter 
dates or type
them in manually.

If you type in the 
date manually be
sure to use the
mm/dd/yyyy format

Clicking on the blue box with 
the black plus will allow you 
to add another support 
strategy for your goal.  

Adding and removing strategies

To delete a strategy, click on 
the red DEL button of the 
strategy you'd like to remove.



You can save the file any 
number of times by selecting 
File>Save As. . . and then 
naming the file 
yourschool_0809.pdf

It will help you keep things 
organized if you put all the files 
in one CSIP folder on your 
desktop.

You will periodically access this file to update your CSIP.  Please save it to your 
desktop or another easily accessible location.  Please use the following naming 
convention when you save your file:  yourschool_0809.pdf

Saving your file



Other document functions

This will erase every bit of 
the text you've entered in the 
entire form.  Select this 
button only if you really mean 
it.

When the principal is 
satisfied that the CSIP is 
complete submit your final 
version by clicking here.



Caveats
This information is submitted 
quarterly.  You will not need 
to complete this information 
on your initial submission.

You only need to hit the 
"Submit Completed Form" 
button once.  You do not 
need to hit submit for each 
page.



On the Dell computers you 
may get this warning.  Simply 
make sure the top button is 
selected and click "OK."

On Apple computers you 
may see this message in 
Mail on your final 
submission.  Ignore it and hit 
Send.   


